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Overview

IPART maintains an online Registry to support the Energy Savings Scheme (ESS) and
the Greenhouse Gas Reduction Scheme (GGAS). The Registry is a web-based
database which manages records of certificate providers and -certificates. All
participants and members of the public may access the Registry.

The basic functions of the Registry include:

v lists details of accreditations and projects in both ESS and GGAS

v facilitates registration and transfer of certificates

v lists details and tracks ownership of certificates

v facilitates the surrender of certificates to meet mandatory obligations or personal

offset schemes.

This document outlines how to use the Registry as a participant or member of the
public.

Public information

The following information is available to all members of the public:
v details of certificate providers

v details of certificates registered - by creator and owner

v asummary of the number of certificates in the Registry

v asummary of transfer activity undertaken in any month, giving the total number
of transfers that month and the total number of certificates involved.

GGAS closure

When GGAS closed on 30 June 2012, a small number of certificate providers
remained accredited and there were around 11 million un-surrendered certificates
that represent tonnes of CO2-e of abated greenhouse emissions. The remaining
certificates can be used to participate in voluntary offset schemes. IPART continues
to maintain the GGAS Registry in its current form (that is, allowing the transfer and
surrender of NGACs) as long as it is practical and feasible to do so.

Registry user guide IPART
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Accessing the Registry

Logging on as a registered user

1. Open a web browser and go to https://www.ggas-registry.nsw.gov.au.

2. Select Enter Registry.

3. Enter your organisation id, user id and password. Select Login.

Organisation l—x

Identification:

User |dentification: I—ﬁ

Password: [ =
Login

Guest Login |

4—

Enter your organisation id, user id

and password.
If you have forgotten your login ids or

password, contact the Help desk (see
page 37) for assistance.

Or select Guest Login.

If you are logging in for the first time or logging in after a password reset, you

will be prompted for a reminder question/answer. This needs to be completed for
each user so the Help Desk can verify identify if assistance is needed. You may
also be prompted to change your password.

Please change your password.

Changing password

Passwords must contain
a minimum of eight
characters, including at

Qld Password: |

least two numeric digits

New Password: |

Confirm New Password: |

Reminder Question

|What colour is your first car?

-«
and one alphabetic
character.

H | Select your reminder

Reminder Ansuer. |

-

IPART Registry user guide

question from the drop list
and enter the answer in the
reminder answer field.




Logging on as a guest user

If you do not have an account in the Registry, you can login as a guest:

1. Open a web browser and go to https://www.ggas-Registry.nsw.gov.au.
2. Select Enter Registry.

3. Select Guest Login.

4. Read the Terms & Conditions and click I agree or I disagree as appropriate. Click
Next to access the Registry as a guest user.

Qrganisation I—x

Identification:

User Identification: I »

Fassword: I—’a‘
Login
cuestlogn | «——— Select Guest Login.
Help

Registry user guide IPART | 7



Navigating the Registry

The left hand navigation
menu is constant for all
pages in the Registry - it

may be contracted or The main menu
expanded by clicking on selection is

the arrow beside the available on the
Home button. home page.

The right hand status
summary provides a
snapshot of your
position at the current
time and provides
useful links and

information.

Home
Find
Current Holdings
Regster Certificates e Current Holdings
Transfer Certificates Current Status as at 2:24 PM
Surrender Certificates o Register Cerificates
= e Pending Buys - 0= view
_In\rmcmg Pending Sells - 0= view
Your Accreditatiorfs 6 Transfer Cerlificates T
Your Profile Outstznding Invoices - 0= view
Heip Contents [ @ EESTRISNF Cortiicatos Uninviced Charges - 0> e
GGAS Website
ESS-\._'\hbsite e Invoicing Accreditations - 2= view
Conact Us _
S Your Contact Details
Log Off o Your Accreditations ¢
Participant 1
@ Your Profile Geurge Sheel, Sydney NSW 2000
12123123123
Ph
Key User Phone
Parliviparnt User 1
User Maintenance
Your Frofile | Change Password |
Downloads | Log Off | He p | Accessibility
All owners of certificates may Only accredited certificate providers have
transfer and surrender the ability to register certificates and view
certificates. accreditation details.

8 | IPART Registry user guide



User and account maintenance

Multiple users can be setup for each owner (ie company or individual account) in the
Registry. Each Registry account has at least one key user who is responsible for
maintaining user accounts in the Registry.

The key user is responsible for:

v controlling the level of access of their users (ie user privileges and email filters)

v adding and disabling user accounts

v changing passwords.

User maintenance

1. Select User Maintenance from the home page. This link is located at the bottom of
the right hand panel.

2. Select Show Users to view all users for that account (to view Revoked users, select
Include Revoked Users).

3. To view or modify details of a user account, select View/Modify. To add a user
select Add Users.

{User Maintenance

‘Owner Data
|DwnerName: |F‘amcipant1 }DwnerlD: iGHGRU193?
|DateAdded: |20-Fen-2014 i[:vwnerType:
|Organisation [D:!participanﬂ |[ Modify Owner Detail ]
User Data .
Select this checkbox to
[[linclude Revoked Users (Shown as shaded) < View I'EVOkEd users
L R Raipan st e ' Select View/Modify to

edit a user account or
Add Users to create a
new user account.

Registry user guide IPART | 9
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4. Enter or change information as required.

‘User Details

Owner ld:

Users Name

Login ld:
Position
Location:
Phone:

Mobile:

A

Revoked: =

Emails:

(Separate multiple emails with 5 .

Password:

Confirm
Password:

Eg " il .com il com” com il com)

To revoke a user account
select the Revoked
checkbox.

5. Select User Privileges and Email Filters as appropriate (note that all options will
be selected as a default). When all details are added, select Save.

User Privileges

¥ User can Login

A

¥ User can Register Certificates
¥ User can Transfer

¥ User can Surrender

¥ User can see Invoicing

¥ User can Forfeit

7 Useris a Key User

Email Filters

[V Receive Broadcasts

¥ Receive Registration Notifications

A

¥ Receive Transfer Motifications
¥ Receive BulkiMass Emails

'7 Receive Surrender MNotifications

4, Discard

IPART Registry user guide

The selected privileges for a
user will determine the
functions the user can see on
their home page.

Tip: A user that can register
certificates should also be
able to see invoicing (these
options are applicable to
certificate providers only).

Email filters will determine
which emails the user will
receive from the Registry.

To receive all announcements
from IPART as Scheme
Administrator tick Receive
Bulk/Mass emails.



Account maintenance

A key user can update or modify account information such as addresses and

telephone numbers.

1. Select User Maintenance from the home page. This link is located at the bottom of

the right hand panel.
2. Select Modify Owner Detail.

3. Change details as required and select Save Changes.

o~ i
‘Modify Owner.
After modifying details, click on the Save button to save your changes.

-
i

ame: Farticipant 1
Orgld: participant
ABIN: 12123123123

Added to Registry: [20-FebD-2014

Changes to

George Street, Sydney NSW 2000 i

addresses and

A

Street Address:

telephone can be
modified as
required.

Fostal Address:

Click Save

Phone:

“(_ Discard Changes ) Sawve Changes

Changes when
all changes have
been completed.

Registry user guide IPART
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Becoming registered

Members of the public can create their own accounts in the Registry and own

certificates. Self registration allows maximum ownership of 1,000 certificates. If you
wish to transfer or surrender more than 1,000 certificates, you must satisfy certain
identification requirements. Further information is available on the ESS and IPART
websites:

v

v

www.ess.nsw.gov.au/Registry
www.ipart.nsw.gov.au/Home/Industries/Electricity / Greenhouse_Gas_Reductio
n_Scheme.

Login as a guest user (see page 6).

Click Become Registered.

Enter your details and select Request Access.

ess to GGAS & ESS Registry 2/ Help

Complete the form below to request Access

Select your option: & Register as a Company Representative

 Register as an Individual Members Of the puth
3 d
i — can self register as a
Full Business |
Name: {The use of 'Lid" is prefemred over Limited’ in your company name ] Company Or as an
Short Business I [This will be Used to login so kesp it short) lndlvldual
Hame:
ABN: I
Phone: — T ‘ Note certain fields on
: fincluds srea code)

Street Address: | this form are

E mandatory.
Postal Address: =

=

Your Details

Your Name: |
Job Title: I
User/Login ID: I
Work =
Location: iif &

differant to Strest

Address above)

Your Phone I (If different to Business Phone)

Number:

Your Mobile: I

Email Address: |

Reminder

Questi [what calouris your first car? =l
uestion:

Reminder I
Answer:

Password: Confirm Password

; Request Access

IPART Registry user guide



Searching

There are vaious search options available to all users and members of the public. To
access search functionality, click Find on the left hand navigation menu and use the
search options for the relevant scheme.

Sk ey

— T Search GGAS

Find

Current Holdings \ Search Certificates

Register Certificates

Transter Certificates k Search by Accreditation

Surrender Certificates

Inveicing k Search by Type (Totals

Your Accreditations

Vour Profia k Trade Statistics

Help Contents \_

ESS Website

Contact Us s : - -
k Search Register of Accredited Certificate Providers

Log Off
k Search Reagister of Energy Savings Certificates by Accredited Certificate Provider (Creator
k Search Reaister of Energy Savings Certificates by Owner
k Search Register of Eneray Savings Certificates by Certificate Number
\ Summary of Eneray Savings Certificates Created and Surrendered
k Trade Statistics

.
Search GGAS

4. Click Search Certificates to search for certificates by certificate number.
Information displayed includes current status of the certificate, current and
previous owners of the certificate and the dates that it has been traded.

5. Click Search by Accreditation to search for accreditations and projects in the
Registry. Information displayed includes company name and contact details for
the company, accreditation and project information, including certificate creation
totals, start and end dates, rule group, project type.

6. Select Search by Type (Totals) to view total certificates created. Information
displayed includes total certificates created by vintage and rule group.

7. Select Trade Statistics to search for transfers that have occurred in the Registry.
Information displayed includes the total certificates and number of trades for each
month.

Registry user guide IPART | 13
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Search ESS

1.

Click Search Register of Accredited Certificate Providers to search for
accreditations and projects in the Registry. Information displayed includes
company name and contact details for the company, accreditation and project
information, including certificate creation totals, start and end dates, rule group,

project type.
Click Search Register of Energy Savings Certificates by Accredited Certificate
Provider (Creator) to view certificates created.

Click Search Register of Energy Savings Certificates by Owner to view
certificates created.

Click Search Register of Energy Savings Certificates by Certificate Number to
search for certificates by certificate number. Information displayed includes
current status of the certificate, current and previous owners of the certificate and
the dates that it has been traded.

Select Summary of Energy Savings Certificates Created and Surrendered to
view total certificates created. Information displayed includes total certificates
created by vintage and rule group.

. Select Trade Statistics to search for transfers that have occurred in the Registry.

Information displayed includes the total certificates and number of trades for each
month.

IPART Registry user guide



Viewing accreditations and projects

Certificate providers can view details of their accreditations and projects within the
Registry. When an accreditation has been approved by the Tribunal, the accreditation
will be added to the Registry. Details of accreditations and projects is maintained by

the IPART.

1. Select Your Accreditations from the home page.

2. Company information, accreditation and project information will be displayed. To
view details on your accreditations and projects select View Details.

o~
‘View Accreditations & Projects

Belowr is a list of accreditations and projects for: Faricipant 1

Owner's Data:

Cwner Hame:  [Participant 1 Crwner ID:

Date Added:  [20-Feb-2014 Owner Type:  |OTHER

Date Approved: |20-Feb-2014 Phone Mo:

Org ID: participant ABN: 12123123 123

Street Address:[Geonge Strest, Sydney NSW 2000

Postal
|Address

Click here to Show Crestion Information for the following Acoreditations and Projects

Click here to Show Forfeit Information for the following Acoreditstions snd Projedts

Accreditation and Project Details:

Accreditation: RESA 1
Rule: Energy Savings Scheme

Projectlame  Added Project Type End Date
RESA 1 20-Feb-2014 |NSW  |HWACIChiller - Industrisl

Accreditation: RESA 2
Rule: Energy Savings Scheme

Projectlame  Added  [Region Project Type End Date
RESA 2 20-Feb-2014 |(NSW |Lighting (CLF) - Cemmeercial

—

Tip: Click here to
view certificate
creation and forfeit
history.

Select View Details
to view details of
your accreditations

and projects.

Registry user guide IPART
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3. All your accreditations and projects will be listed in the drop lists. Select an
Accreditation/Project as required and select View Info to view details.

ns & Projects

Owner Details:

Select theaccreditatiunsfproject you would like to view .

Owner Name:

Participant 1

Cwner 1D

Date Added:

20-Feb-2014

COwner Type:

OTHER

Date
|Approved:

20-Feb-2014

Fhone No:

Org ID:

participani

IABIN:

12123 123123

Street

George Street, Sydney NSW 2000
\Address:

Postal

pddress: Accreditations and
projects are listed in

these drop lists.

Select an Accreditation: RESA - «

A

Select a Project: RESA* -

Project Details

Project ID- Accreditation ID- Depending on your
selections above,
accreditation or
project information

will be displayed.

Date Added: 20-Feb-2014 End Date:

Project

Mame:

Region: NSW ~ |

Calc r
Mraject Impact Assessment Method

Method- i Sl - kbbbt

Project

Type:

REC Baseline

HWVAC/Chiller - Industrial

Other Info: s
Certificates created

for the project
selected will be
displayed.

Vintage 2014 Vintage 2013
Certs

Created:

Certs

Forfeited:

Certs

Created 0 I 0

Net:

“Yes'REC

Responses:

I -

16 | IPART Registry user guide



Registering certificates

Certificate providers are able to register certificates in accordance with their
accreditation. Certificate registration is the start of the life-cycle of a certificate.
Certificates must be registered by 30 June for energy savings activity undertaken in
the previous calendar year.

1. Select Register Certificates from the home page.

2. Select the accreditation and project and select Continue.

-crfditao and Project Selection

ERH genafi Only authorised
users can register

Are you authorised to register ® No ‘g

cerificates? ) Yes < Certlflcates.

Prease seloctan Accreaitaton: <«— Select the

RESA2

accreditation.

Please selecta comesponding Praject | RESA 1 <+ Select the projeCt.

ﬂdhck Continue.

3. Select the certificate vintage!l, enter the quantity of certificates and lodgement
number as required. The lodgement number is your internal reference for the
certificate registration. Select Continue.

Some ACPs are subject to a Deed agreement to set aside a portion of ESCs
registered from trade. In this case the “set aside percentage” will be greater than
zero and when ESCs are registered a portion of ESCs equal to the set aside
percentage will be placed on “admin” hold.

If the set aside percentage is zero, there will be no effect on the ESCs created.

1 The calendar year in which energy savings activities occurred, or were deemed to have
occurred.

Registry user guide IPART
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==
‘Enter Ceiﬁcate_; Details

Please enter your details:

Other Information:

Accreditation Name: RESA2
Project Name: RESA 2

Set Aside Percentage: L

Vintage: 2014 -
Quantity: zdd'o
Lodgement No: YourReference

Enter the vintage, quantity and
lodgement number. The

<+—— lodgement number is your own

internal reference.

«— Additional information can also

be entered for reference.

- ey

4. A summary of your certificate registration will be displayed. Select Confirm to

register the certificates.

;,Ebnfirmation of Certificate Details

Name of Accreditation:

Name of Project:

Set Aside Percentage:

Project Type:

Vintage:

Total certificates to be registered:
Certificates to be placed on admin hold:
Certificate Type:

Please confirm the following registration details prior to registration

RESA 2

RESA 2

5

Lighting (CLF) - Commercial
2014

2,000

100

Energy Savings Scheme

Check that the details entered are
— correct.

Note that 5% of the 2,000
certificates registered will be
placed on admin hold. In practice,
the set aside percentage may be
greater or less than 5%.

m <4— Select Confirm to regoister

5. An acknowledgement screen will be displayed detailing certificate numbers and
registration fee (see page 19).

‘Acknowledgement

[ 3

Here are the Details of your Certificate(s):

Total certificates

2,000 Certificates were successfully registered.

registered:

Certificates placed on 100

admin hold:

Vintage: 2014

Starting Certificate: 2014-152546509

End Certificate: 2014-152548508

Fee on Registration: $1,400.00

Ref. Number: ESRReg3153
Certificate Type: Energy Savings Schems

Select Issue Invoice if required at
this stage (refer Step 6 below)

- Home "5 EOELIEE «— otherwise, select Home.

IPART Registry user guide



6. At this stage, you can issue an invoice for payment of the certificates you have just
registered. Invoices can be issued at any time so it is not necessary to do so at this
stage. To issue the invoice, select Issue Invoice at the acknowledgement screen
(Step 6 above).

Your tax invoice will be displayed detailing transaction information and total
amount owing. Payment methods are also supplied on the invoice.

T o 2. Hel .
Select Print to

Independent Pricing and Regulatory Tribunal of ABN: 43 202 260 878 .

e mﬂ‘ print a copy of the
GGAS & ESS invoice for your
Level &

1 Market Street I'eCOI‘dS.

Sydney NSW 2000

Chwrner Name: Participant 1 Owner 1D: participantl

Charner Address: Geprge Strest, Sydney Crwrner ABN: 12123123123
NSW 2000

Invoice Number: GGARODT42268 ltern Count: 1

Inwoice Date: 268-Feb-2014 Inwvoice Amt. : £1,400.00

Charges Included in this Invoice:

Transaction Date | Transaction Type = Reference Amount |~ GST | Total
28Feb2014 | Registration | ESRReg3153 | $1.400.00 | 50.00 | $1.400.00

NOTE: All itemz exempt from G5T

Payment Methods Pesyment should be made directly to the following Benk Account:

Bank: Westpac Banking Corporation BSE: 032-001 Account Mumber: 208717

Please include your Invoice Number: GGARDOT4226 with your payment.

Details of Charges in this inveice:
Name of Accreditation: RESA 2

Name of Project: RESA 2

Set Aside Percentage: ©§

Vintage: 2014

‘Quantity of Certificates: 2000

Lodgement Ho.: YourReference

Reference Mo.: ESRReg3153

Certificate Type: Energy Savings Scheme

Certificate Range: 2014-152548509 -~ 2014-152548508

T ey

7. Registered certificates will remain on “FEE” hold and cannot be transferred or
surrendered until the registration fee has been paid. Certificates will be released
by close of business on the day following receipt of payments. If your set aside
percentage is greater than zero, a (set aside) percentage of certificates will be
placed on “admin” hold.

Registry user guide IPART
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Registration fee

There is a charge imposed on the registration of each certificate at the time of
registration, payable prior to the certificate being available for transfer or surrender.
This charge (section 104(2) of the Electricity Supply (General) Regulation) is to cover
the cost of establishing, operating and maintaining the Registry as well as to partially
fund some of the activities of IPART.

The cost of certificate registration under ESS is $0.70 per certificate.

Certificates must be paid for within 60 days of registration otherwise they will be
forfeited. Payment details are supplied on the invoice.

No fee applies for the transfer or surrender of a certificate at this time.

IPART Registry user guide



Invoicing

A registration fee (see page 19) is payable on all certificate registration and must be
paid within 60 days of certificate registration. All certificate registrations must have a
tax invoice generated to facilitate payment. Invoices can be generated at any time or
during the certificate registration process.

During certificate registration

Invoices can be generated when registering certificates, see Step 7 on page 17 for
details.

After certificate registration

Invoices can be generated at any time, this is useful if several certificate registrations
are being carried out.

1. On the home page, select Invoicing.

2. Details of outstanding and past invoices will be displayed. Note whether any
outstanding registrations remain uninvoiced.

.;6utstandingﬁn Past Invoices

Recent Invoices: You have 1 recent invoice.
Invoice # Invoice Date Amount Still Owing
GGAR0074180 | 21-Feb2014 | $1.400.00 $1.400.00 Viewlnvoice Details |

Check if invoices

have been
Uninvoiced/Unpaid Charges: You have 2 uninvoiced or unpaid charges. generated fOI‘ any
Fee Date Fee Type Ref# Invoice # Amount  Still Owing tst d
21-Feb-2014  |Registration ESRReg3147 | GGAR0074180 | $1.400.000 $1.400.00 outstan lng
21-Feb-2014 |Registration | ESRReg3148 |  Nolnvoice $350.00  $350.00 charges. If an
invoice has been
generated, an
Recent Payments: You have no recent payments. Invoice # WIH be

displayed in the
invoice # column.

Only Paid Invoices and Payments within the last 20 days are shown.

A Reload Uninvoiced charges P Issue Invoice

3. If invoices need to be generated, select Issue Invoice.

4. Your tax invoice will be displayed detailing transaction information and total
amount owing (see Step 7 on page 17 for details).

Registry user guide IPART
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Transferring certificates

The Registry is not a trading platform as trading of certificates is expected to occur
outside of the Registry. However, when such a trade occurs the change in ownership
of those certificates is recorded on the Registry.

On all transfers, the seller initiates the transfer and the buyer accepts the transfer. The
process of a transfer requires approval by both parties and must be completed within
60 days. A transfer can be cancelled by either party prior to completion.

There is no Registry fee or stamp duty charged for transferring certificates.

Transfer certificates to another owner (seller)
1. From the home page, select Transfer Certificates.
2. Find the counterparty to transfer certificates to by entering part of their name or

owner id into the appropriate fields and select Go.

Search results will be displayed. Click Select for the owner to transfer certificates
to.

/Find 'Conerpay

Search for the
Owner's Name:
participant2. counterparty and
owners I0: @ < select Go.
Search Results :
Click Select to
« transfer certificates
| Paticipantz | 12123123124 | 3slect | to the selected
owner.

IPART Registry user guide



3. Enter the number of certificates to be transferred as appropriate and select
Continue.

Select Cettificates to Offer

Please cick continue to proceed fo the following screen and confern your offet foe transler

Available

Type Accreditation  Project  WVintage 0P Quantity (by Sy '“""b'l:"‘;"““"

bundie)
;’::r“\;s RESA 1 RESA 1 2014 No 1,500 *_ Enter the number Of
Seheme Ly

certificates to be

Envrar - . o :
Savinge RESA 1 RESA 1 2014 No 100 Hald (Admin) transferred.
Energy
Sawings RESA 1 RESA 1 2014 Ha 100 Hald (FEF,Admin)

Registration Hold (Txn

zau.-gs AESA 1 RESA 1 2014 Mo 1,900 No: E5RReq3149)

Savings HESA 2 RESA 2 2013 Vet 500

Y <— Select Continue.

“Hold (Admin)” means that the ESCs cannot be transferred until the hold has
been removed. This is relevant for ACPs subject to a Deed agreement to set aside
a portion of ESCs from trade.

“Hold (FEE, Admin)” means that the registration fee must be paid and the Admin
hold removed before the ESCs can be transferred.

“Registration Hold” means that the registration fee must be paid before the ESCs
can be transferred.

4. A confirmation screen will be displayed. On this screen is a check box to give
consent to the transfer. If this option is selected, the certificates will be transferred
upon acceptance by the buyer. If this option is not selected, the seller will need to
confirm the transfer after the buyer has accepted the transfer. Select Confirm to
initiate the transfer of certificates.

Are you sure?
When you click Confirm our system will offer your chosen certificates for transfer.

Type Accreditation Project Vintage gz:render $:‘::St;tevr::dbe If this option iS not
e selected, the seller will
Savings RESA 1 RESA1 2014 No 100 .

Scheme need to confirm the

transfer after the buyer
has accepted the transfer.

W Select Confirm to transfer

certificates.

<
Do you give your consentto this transfer? W

Registry user guide IPART | 23
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An acknowledgement screen will be displayed confirming the transfer.

Certificates for transfer will remain “On Hold” until the transfer has been
finalised. Select Pending Transfers to view and accept pending transfers.

N )
f.'ﬁcknowledgement 2. Help
o Thank-you. Your Certificates have been offered for fransfer as shown:
Certificate(s) on offer to: Participant 2
Type Accreditation Project Vintage Surrender Quantity
Eniigy Savings RESA 1 RESA 1 2014 No 100
Scheme

a Pending Transfers

+—

Accept the transfer of certificates (buyer)

1. From the home page select Current Holdings.

Select Pending
Transfers

2. A summary of your holdings will be displayed. To view pending transfers, select

View Pending Transfers.

e :
‘Your Holdings &

? Help

ESS Scheme

Can be

Certificate Type S cranddacd

Energy Savings Mo

Scheme 100

Total Available

Certificates: 200

Total Unavailable 0
Certificates:

Grand Total: 100

Status

Available

My Holdings: Summary
of Cerl es | have
created

My Holdings: Transactions GGAS

My Haoldings: Transactions ESS

View Qutstanding And <

View Pendings Transfers <

Past Invoices

Prior Years

IPART Registry user guide

A Certificates

Select View Pending
Transfers



3. A summary of pending transfers will be displayed. Select See Details to view
information on the selected transfer.

View Pmaansfers The Reason column
- indicates pending actions
Pending Buys to complete the transfer.
Transfer From Reference No Quantity
21-Fep-2014 08:28 Participant 1 ACKeras79 200/ BUYER |See Details ThlS transfer is pending
approval by the buyer.

This transfer is pending

approval by the buyer
Transfer From Reference No Quantily and Seller' The Seller dld
21-Feb-201408:32  |Participant 1 ACKferagso | 500| BUYER, SELLER |3ze Details not give consent to an
immediate transfer (see
Step 4 on page 22).

4. Details of certificates and totals will be displayed. Select Accept to confirm the
transfer.

F ] N
(Accept [ Reject Transfer

Date Type Accioddation Progect  Vintage Can Surrender Quantity
Enaegy S3angs Schame RESA 1 RESA 1 2014 Mo 00

F1FeD-2014 0834

Select Accept to

m accept transfer of
% Raject /. Ascep:

the certificates.

Registry user guide IPART | 25



5. An acknowledgement screen will be displayed. The certificates will be transferred
immediately if the seller gave consent to the transfer initially. If the seller did not
give consent to the transfer, the certificates will remain on hold pending final
confirmation from the seller.

gﬂi‘:'liﬁ'éwludgem's_nt

If the seller gave consent
when initiating the transfer,

Drate Type Accreddation Propect  Vstage Can Surrunda Cuantity
21-Feb2014 0834 Engrgy Snings Scheme RES4 1 REZA1 | 2014 Ho 200

< certificates will be transferred

AR holds on this transaction have been removed. Transfer has been completed. <
WJ immediately.

F 35 ? .

Al T If consent was not given by

— S o Dol el the seller (see Step 4 on page

1-Fen-2014 08 32 neIgy Saangs Scheme RESA 1 RESA1 2014 No 500

— - — P 21), certificates will remain

Bolds remain, 30 e transler bas not been completed, (SELLER) < uon hOld” perldlrlg flnal
L] approval by the seller.

Confirm the transfer of certificates (seller)

If the option “Do you give your consent to this transfer?” was not selected when the
transfer was initiated, the transfer of certificates will need to be accepted by the seller
after the buyer has accepted the transfer.

1. From the home page select Current Holdings.
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2. A summary of current holdings will be displayed, including pending transfers. To
accept pending transfers, select View Pending Transfers.

Your Holdings = 7 Help

GGAS Scheme
‘ Cartificate Type g Qty Status ‘
| Ganaration Yes 13 Avalabls |
TMZ'”:!“E 100
Total Unavallabla o
Cartificates:
Grand Total: 100
E55 Scheme
Certifcate Type e Qv Status
E“'“'Ws Is“""" Na 200 Avaliabie
Energy Savings Ymg 2 Avallable
Energy Savings e L5y | Pending Sen(Tenma: g Pending transfers are
Scheme ADfer3883]) ] . .
displayed in red.
Tohllv:el:!hk a00
To1=ll.|n;:==!l:hle 100
Grand Total S00
& Tramsactions E55
Select View Pending
iew Bandines Transmsrs <«
JiEW Pendings Transtsrs < Transfers.
1. Prior Years & Certificates A Home
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3. A summary of pending transfers will be displayed. Select See Details to view

information and accept transfer of certificates.

3 g
View Pendingilransfers

Pending Buys
Date Transfer From Reference o Quanfity | Reason

21-Feb-2014 03:46 |Participant 2 |acxtersasa | 100| BUYER |Ses Detsils

Pending Sells

Transfer To Reference Ho ‘Quanfity

21-Feb-2014 08:32 |F'artir.ipar|t 2 ACHferS220 500 SELLER |SEE Detasils

— - Back - Home

Select See Details to
view information and
accept transfer of
certificates.

4. Details of certificates and totals will be displayed. Select Accept to confirm the

transfer.

[ & T
Accept[RejectiTransfer

Type Accreditation Project  Vintage Can Surrender Quantity

Erergy Sevings Seneme REsat | mEsat | 2ots o

Select Accept to confirm
transfer of the

ey <4— certificates.

5. An acknowledgement screen will be displayed and certificates will be transferred

immediately.

F e
Acknowledgement

Date Type Accreditation Project Vintage

21-Feb-2014 D2:48 | Energy Savings Scheme RESA 1 RESA1 |

All holds on this transaction have been remowved. Transfer has been completed.

Cancel a transfer

A transfer can be cancelled by either party during any stage of the transfer process.

1. Follow steps 1 to 3 above.

2. Select Reject to cancel the transfer of certificates.

I & e
Accept [RejectiTransfer

Date

Type Accreditation Vintage Can Surrender

21.Feb-2014 08:48 Energy Savings Scheme RESA 1 RESA 1 ‘ 2014 Ne 100

Project

X Reject &1 - Accopt

IPART Registry user guide

Select Reject to
cancel the transfer
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Surrendering certificates

All owners of certificates may surrender -certificates. Most certificates are
surrendered to the Compliance Regulator by ESS Scheme Participants to meet their
mandatory obligations. However, certificate providers and other voluntary
participants may surrender certificates to the Scheme Administrator in personal
offset schemes, known as voluntary surrender.

Surrendering certificates as an ESS Scheme Participant

1. From the home page select Surrender Certificates. If you do not have the option
to surrender certificates contact the key user in your organisation (key user details
are available on your home page).

2. Your current holdings and surrender history will be displayed. To surrender
certificates, select Surrender.

Gert_cates 2, Help

Compliance Regulator ESS NSW

Your Surrender Credits:

Balance Camied Forward from 2013 o Your current
alance Laimies orwarn om | )
Certificates Offered for Sumender for 2014 0 surrender details
Total Credits 0 are displayed.
Balance:

< This section details

Carry Forward Balance 0

shortfalls from the
Current Holdings available to offer for surrender or un-surrender: preVious Compliance

year, if any.

-Ceit[fic.ate Type ] Quantity

[ Energy Savings Scheme

: Axvailable for surrender 200 Current holdlngs

Aovailable for unsurrender 4] < | aVailable fOr

TOTAL

| surrender are

| Axvazilable for surrender 300 d 1 d

[ Available for unsurrender o lsp aye .

Flease click Surrender to select the certificates you wish to offer for surender.
Clicgk Un-Surrender to select the cerificates you wish to un-surender.

Click Home to return to the main menu,

NOTE: Certificates svailable for sumender exclude any cerificates that are on "Held” or any
certificates oreated for the cument year's shatement. Certificates available for unsumender are only

those certificates sumendered since 1-Jul-2013.

To surrender
certificates, select
Surrender.

¥ Un Surrandar

* Surrender

Registry user guide IPART
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3. Enter the number of certificates to surrender and select Continue.

R

e
sSelect Certificates to Surrender

Cnmpliance Regulator ESS NSW
Enter the number of

Please click Continue to proceed to the following screen and confirm your surrender

certificates.
Certificate Type Quantity Available Enter Amount
Energy Savings Scheme 300 . <4+— SeleCt Continue.

I

4. A confirmation screen will be displayed, select Confirm to surrender the
certificates.

S

‘_E.onfii'm-Certificates to Surrender

Compliance Regulator ESS NSW

Are you sure?
When you click Confirm our system will surrender your chosen ceriificates

Certificate Type Selected Amount

Energy Savings Scheme 300

Select Confirm to
m < surrender certificates.

5. An acknowledgement screen will be displayed. Print and keep a copy of this
screen and transaction number for each surrender as this information is required
as part of your annual energy savings statement.

o ThankYou. Your cerificates have been successfully surrendered.
Print the
Please print and keep a copy of acknowledgement screen and transaction number for your records.
acknowledgement
Owner Compliance  Date of Certificate " Transaction
Name Regulator Surrender Type Quantity Number Statie fOI‘ your annual
o Energy energy savings
fa"t'c'pant ESS NSW fggzﬁom Savings 300 Suri300013  Success &y &
Scheme <+— statement.

- T

Certificates can be un-surrendered while the surrender window is open. Refer to Un-
surrendering certificates for further detail.

IPART Registry user guide



If surrendered certificates are not accepted by the compliance regulator, the
certificates will automatically be un-surrendered and return to live status in your

current holdings on 30 June.

Surrendering certificates as a voluntary participant

IPART manages all voluntary surrenders. Any member of the public can own
certificates and offset emissions through the surrender of certificates. Further

information is available on the IPART and ESS websites:

v www.ipart.nsw.gov.au/Home/Industries/Electricity / Greenhouse_Gas_Reductio

n_Scheme

v www.ess.nsw.gov.au/Registry/Surrendering_certificates

1. From the home page select Surrender Certificates.

2. If you own both NGACs and ESCs you will be prompted to select the Scheme

Administrator to surrender to.

T

Please select the applicable Compliance Regulator:

& GGAS Scheme Administrator
" ESS Scheme Administrator

Your Registry account is currently holding both MGACs (Greenhouse Gas Abatement
cerificates) and ESC (Energy Savings Scheme certificates). To view your NGAC surrender
history or to voluntarily surrender NGACS select GGAS, alternatively select ESS to view your ESC
surrender history or voluntarily surrender ESCs

N 6

Registry user guide IPART
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3. Your current holdings and surrender history for the relevant Scheme
Administrator will be displayed. To surrender certificates, select Surrender.

i,
; SurrenderCertificates

Compliance Regulator GGAS NSW

Your Surrender Credits:

Balance Carried Forward from 2008

Certificates Offered for Surrender for 2009
Total Credits

Balance:

Carry Forward Balance

Generation

Current Holdings available to offer for surrender or un-surrender:

Certificate Type Quantity

Available for surrender 24
Available for unsurrender 2,700
TOTAL

Available for surrender 49
Available for unsurrender 3,170

3170
3170

3170 ¢——————

Carbon Sequestration
Available for surrender 25 <
Available for unsurrender 470

Click Un-Surrender to select the cerificates you wish to un-surren
Click Home to return to the main menu.

NOTE: Certificates available for surrender exclude any certificates

Please click Surrender to select the certificates you wish to offer for surrender.

available for unsurrender are only those cerificates surrendered since 1-Jul-2009

der.

that are on ‘Hold". Cerificates

#® Surrender #® Un.Surrandar @8 4. Hama
! 1

Your surrender
credits are displayed.

The carry forward
balance is relevant
only to ESS Scheme
participants.

Current holdings
available for
surrender are
displayed.

To surrender
certificates, select
Surrender.

4. Multiple certificates may be surrendered in the same transaction. Enter the
number of certificates to surrender into the appropriate fields and select

Continue.

't Ce ificats to Surrender

Compliance Regulator GGAS Scheme Administrator

Please click Continue to proceed to the following screen and confirm your surrender

Enter A it

Certificate Type Quantity Availabl

Carbon Sequestration 500

Generation 2,729

——
[

Enter the number
of certificates to
surrender.

W Select Continue.
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certificates.

/Confirm Certificates to Surrender

Compliance Regulator GGAS Scheme Administrator

Are you sure?

When you click Confirm our system will surrender your chosen cerificates.

Certificate Type Selected Amount
Carbon Sequestration 5
Generation 5

5. A confirmation screen will be displayed, select Confirm to surrender the

Select Confirm to

m surrender certificates.

6. An acknowledgement screen will be displayed. Print and keep a copy of this

screen for your records.

f Ac'li"riowlegemqnt

o Thank You. Your certificates have been successfully surrendered

Please print and keep a copy of this acknowledgement screen for your records.

Owner Compliance Date of Certificate Transaction

Name Regulator Surrender Type Quantity Number ety
<
- GGAS
GreenFields 25/07/2009 Carbon il
Scheme 2 . 5 Sur0900033 Success
Pty Ltd ki 7:58 AM Seguestration
GGAS
s;:i;ldﬁelds Scheme ;5;27;;009 Generation 5 Sur0900034 Success
Administrator !

-

Print and keep a copy
of this screen for your
records.

Certificates can be un-surrendered while the surrender window is open. Refer to Un-
surrendering certificates for further detail.

Un-surrendering certificates

Surrendered certificates may be un-surrendered while the surrender window is
open. Un-surrendered certificates will be restored to the owner’s current holdings.

1.

From the home page select Surrender Certificates. If you do not have the option
to surrender certificates contact the key user in your organisation (key user details

are available on your home page).

Your current holdings and un-surrender history will be displayed. To un-

surrender certificates, select Un-Surrender.

Registry user guide IPART
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3. Enter the number of certificates to un-surrender into the appropriate fields and
select Continue.

4. A confirmation screen will be displayed, select Confirm to un-surrender the
certificates.

5. An acknowledgement screen will be displayed. Print and keep a copy of this
screen for your records.
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Forfeiting certificates

At certain times, a certificate provider may be asked to voluntarily forfeit certificates
they have created. This might occur as a result of an audit showing that some
certificates were invalid, or simply that the provider made a mistake during the

registration process.

IPART processes all forfeiture requests on the Registry. Forfeited certificates will be

removed from the certificate provider’s current holdings.

Forfeit history

Certificate providers may view details of all previous forfeits.

1. Select Your Accreditations from the home page.

2. Company information and accreditation details will be displayed. To view details
of past forfeits select Click here to show forfeit information for the following

Accreditations and Projects.

creditations & Projects

Belowr is a list of accreditations and projects for: Participant 1

Ownar's Data:

(Cwner Name: |[Participant 1 Cwmer ID:

[Datc Added: [0 Feb 2014 Cwner Type:  [BP

[Date Approved: [21-Feb-2014 Fhone No:

Org 12: |participant! [ABN 12123 125123

Street Add-ess: [George Straet, Sydney NSW 2000

Poctal

(Address

Clirk hers tn Show Creation nfarmatinn for the following Anrreditatisns and Projects

A

Click here to Show Forfeit Informacion for the ‘ollowing Axoreditations and Projects

Accreditation and Project Details:

Accreditatisn: RCSA 1

Rule: Energy Savings Scheme

Project flame  Added @ Froject lype Enc Uate
FCSA 1 20-Teb-2014 |NSW | PFACHChIller - Industrial

Accreditation: RESA 2
Rule: Energy Savings Scheme

FrojectMame|  Added |Region| Project Type
RESA 2 20-Feb-2014 [NSW |Lighting (CLF) - Commecial
'b View Details

3. Forfeit history is displayed.

Forfeit Orders for owner: Participant 1

Accreditation Name | Project N\ame Order Date = Forfeit Vintage Quantity Refund Fee

RESA1 RESA1 21-Feb-2014 2014 5 $0.00

Click here to view
forfeit history.

Registry user guide IPART

35



Current holdings

All users can view their current holdings at any time by selecting Current Holdings

from the home page.

The current holdings page

Your certificates are displayed by
scheme and certificate type.

Can be

Generation Yoz plea] Avalabie ‘
Total Avallable
Cartificates:

100

Total Unavalable
Cartificates:

Grand Total: 100

ES5 Scheme

Cartificate Type ‘Can be

Energy Savings
St Na 200 Avallabie

Enargy Savings
¥is ez 20 Avallabie

Enargy Savings
ik ez = Hald [FEE.&dnun]

Registratian Hol [Txn

Enargy Savings
Scheme . 5 No: ESRRegILE0]

Total Avallabiz

Cartificates: )

Totz!!.ln;\l:!l:bh SO0
Click here to view

Grand Total: 2900

your history of
certificate creations.—»

A

Click here to view

—>

<
<

outstanding and
past invoices. T Priorvears i A& Certificates % Home

(These options are
relevant to certificate
providers only.)
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Your profile

All users can view their profile and change their passwords. It is recommended that
passwords are changed on a regular basis.

Changing your password

1. Select Change Password from the home page. This link is located at the bottom of

the right hand panel.

2. The change password screen will be displayed. Enter your old and new password

and click Save.

Changing password for User. participantuser2
Old Password:
New Password: <

Confirm New Password:

Reminder Question: What colour is your first car? ¥

Reminder Answer: Required Field

Passwo_d 2 Help

I -

Viewing your profile

1.
2.
3.

Select Your Profile from the home page.

Your profile will be displayed.

Enter your old and
new password and
click Save.

If any changes need to be made contact the key user in your organisation (key

user details are available on the home page).

Registry user guide IPART
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Help

For problems and assistance with the use of the Registry, contact the Registry Help
Desk:

Phone: 1800 006 797
Email: registry@greenhousegas.nsw.gov.au
The helpdesk is available from 8:30am to 5:30pm, Monday to Friday.

For information and assistance with the operation and Rules of the Energy Savings
Scheme or the Greenhouse Gas Reduction Scheme, contact IPART:

ESS:
Website: www.ess.nsw.gov.au
Email: ess@ipart.nsw.gov.au

GGAS:
Website: www.ipart.nsw.gov.au/Home/Industries/Electricity/Greenhouse_Gas_Reduction_Scheme
Email: ess@ipart.nsw.gov.au
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